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I Tripfinder Login |
tripTinder

* ClientID: orangeusd

Client ID

* Username: first initial of your
first name, then your last name

orangeusd

User Name

 Example: Erik Marquez

O emarquez . o
* Password: if this is your first N oot Paseond?
time logging in, press Forgot
Password
+ Check Remember Me
 Bookmark the website for future Version 3.2.45
use

* The link should be added to

the OUSD Dashboard soon . o
orangeusd.transfinder.com/tripfinder



Field Trips

I Field Trip Data Grid ==

Field Trip Invoices

Click the Data Grid Icon E

Select Field Trips

* Field Trips Grid: displays
all field trips for the
schoolthe useris
assigned

Select OUSD Layout im
You can sort the layout
based on your preference !

e Click, hold, drag, drop
the columns

(riptinder

FIELD TRIPS

mMO|vER|D

Sawve I

Save As New Layout

Manage Layouts

Feszet

OusD ne|
Trips by Driver

AT




FIELD TRIFS

I Submit New Request

Level 1 Approvers (Office Manager/Athletic Dir.)

| Submit New Request | . y

Q

New Field Trip

* Enter all required fields (*)
* Click Save to submit the request " HD " e

TRIP NAME
Pretend City

CONTACT FHONE * EMAIL
Test (714) 997-6244 None

Status will show as follows:

DEPARTURE *
Anaheim Hills Elementary

(268)
Level 1 - Request Submitted
:Itms
Field trip requests can also be created e s s e e
by selecting a template you already
*Enter In Notes Curricular Drop/Retum
S a Ve d DEPART DATE/TIME * RETURN DATE " LVDEST *
09/26/2025 09:00 AM 09/26/2025 12:00 PM
;h’E-ﬂ CCCCC ;SOTJDE ‘‘‘‘‘ ; QQQQQQQ ;\‘J*E[, CHAIRS *
EQUIPMENT GRADES *
None 02

DESTINATION NOTES
None # 1
Save as Template Save & Close Close




Tennis vs. Irvine Field Tips-Default ~ (3 gm0 @ = X
08/25/2025 02:00 PM

EVENT * TRIP TYPE * TRIP INFO *

Tennis - Girls Athletic Drop/Return
L) L] L) L]
08,/25/2025 02:00 PM 08,/25/2025 05:15 PM
#VEHICLES * #STUDENTS * #ADULTS * #WHEEL CHAIRS *
1 25 2 0

EQUIPMENT GRADES *

Field Trip Invoice Grid - required field (*) None 09,10,11, 12

DESTINATION NOTES
Tennis Match

* ClickAdd Expand/Restore

° Se le Ct th e a p p ro p ri ate b u d get ;c;oﬂ;; I‘LII&F:I:;:_E}T(.JII-OOIO-O-STl?-1300-4200-390-33200000 [ Amount: § / / Invoice Date: / Payment Date:
number for your trip FIELD TRIF INVOICE GRID * E /
o Ifyour site has more than one Account Code

b u d et n u m b e r, S e le Ct it fro m 0101-0010-0-5717-1300-4200-320-33200000 “

the drop-down menu
The Invoicing Information section will

show the budget number selected. @mcm- \ Amount

lofl ]
] ] 0101-0000-0-5717-3805-1000-602-20910800
The Amount: $ a n,d Invoice Date: fields 0101-0009-0-5717-1132-1000-390-20200000 Invoice Date
will show 3-5 business days after the 0101-0010-0-5717-1132-1000-390-20200000 =
trip is completed. 0101-0010-0-5717-1217-1000-390-20200000

0101-0010-0-5717-1222-10:0:0-390-2 0200000
0101-0010-0-5717-1230-10:0:0-390-2 0200000
0101-0010-0-5717-1300-420:0-390-33200000

wﬁ 1-6762-0-5717-1138-1000-390-20911700 /




FIELD TRIPS
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I Copy an Existing Field Trip

Level 1 - Reques ,‘ o Ell:l'tT - “dar
y it Trip
Level 1 - Regues |. Copy Trip ryon
Generate a new field trip by copying an 1Bl  oetaitview Enter »
eXIStIng trlp' a Show/Hide Grid Columns
Level 1 - = nd
v Change Status
Level 1 - Reques nd
* Selectthe field trip from the grid [l copy Ctrl+ C
* Click Copy & New from the grid toolbar S = [ Ctri+ 5 nP
o The Copy & New tool is also available Level 1 - Requesf] pn
by right clicking on the trip Level 1 - Reques Tirr
- Send To
. . Level 1 - Reques New Grid , ks C
An exact copy of the selected field trip,
. . . . Level 1 - Reques Openlin »  geE
including dates and times, will be Shar ,
. Level1-R : ildli
created. Make sure to review the new sue A eque View Report v
field trip’s details and make any Level1 - Reques Select All Records . Y
edits that are necessary Level 1 - Reques Invert Selected Records i+ oun
Level 1 - Reques Omit Selected Records Ctrl + 0 lsion
Clear All Records

Level 1 - Reque prmitted Sth Crystal Love LrystalLove



I Edit an Existing Field Trip

Make changes to details for an existing

field trip request

* Selectthe field trip to be edited
* Right click and select Edit Trip
* Change the fields in the Edit Field Trip

form as needed

* Click Save to apply changes

Restrictions

The field trip status must be at or below the
current user’s level for them to edit a field

trip

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1 -

Level 1-

Level 1 -

r Pt |

Request Submitte

Request Submitte

Request Submitte

Request Submitte

L KN EL R

Request Submitte

Request Submitte

|

Request Submitte
Request Submitte
Request Submitte
Request Submitte
Request Submitte

Request Submitte

Edit Trip
Copy Trip
Detail View

m
5

o
5

Show/Hide Grid Columns

Change Status

Copy Ctrl+1C
Save As Cirl+ 5
Send To

Mew Grid

OpenIn

Share

View Report

Select All Records Ctri+A
Invert Selected Records Ctri+1
Omit Selected Records Ctrl+0

Clear All Records



FIELD TRIPS
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I Change Status

Level 1 - Reques] 2] al Park
Edit Trip
Level 2 Approvers (Principal) Level1- Copy Trip > Canyon College
s — m Level 1 - Detail View Enter Ban Juan Capi...
FSEMTHEY v BO "
Level 1 - Show/Hide Grid Columns Zarms
Level1- Change Status szional Park
Two ways to Change Status :
- - Copy e ¥ Science Cen...
1. Checkmarkiconin the grid toolbar Save As Ciri+s
Park
2. Highlight the trip (or all trips), right S sonat Park
click, and select Change Status Send To
Lewvel1- Coast College
Mew Grid b i
Level 1 - Reque Open In p Love
Level 1 - Reque share ¥ Museum
View Report b
Level 1 - Reque I Times
Select All Records Ctri+A
Level 1 - Reque Invert Selected Records . ny Science Cen...
Level 1 - Reque Omit Selected Records Cirl+ 0 =dar Crest
Level 1- Reque Clear All Records City




I Change Status Cont.

Level 2 Approvers (Principal) Change Status of Utica Zoo
‘ E a ﬁ Y ‘ ‘ g Leve] 2 - Hequest Approwved -

Change Status v
* Level 2-Request Approved
* Level 2-Request Declined

Status will show as follows:
Level 2 - Request Approved

« Optional: add a comment to support e o
the status change reason

* Click




Field Trip History Grid

Approvers

Level 1 — Office Manager/Athletic Dir.

Level 2 — Principal
M Level 3-Budget Department
* Arlene Magana
* Jamilopez
* David Nguyen
W Level 4 - Transportation

This shows information about who and
when the field trip status changed
throughout the approval process.

Tennis vs. Irvine
08/25/2025 02:00 PM

EVENT *
Tennis - Girls

DEPART DATE/TIME *
08/25/2025 02:00 PM

#VEHICLES *

1

EQUIPMENT
None

DESTINATION NOTES
Tennis Match

TRIF TYPE *
Athletic

RETURM DATE *
08/25/2025

#STUDENTS *

25

GRADES *
09,10,11,12

Field Trips - Default

TRIF INFO *
Drop/Return

LVDEST *
05:15 PM

#ADULTS *

2

< @ e 5 X

#WHEEL CHAIRS *

0

INVOICING INFORMATION

Account Name: 0101-0010-0-5717-1300-4200-330-33200000 /

FIELD TRIP INVOICE GRID *

Account Code

0101-0010-0-5717-1300-4200-3590-33200000

lof1

t: 5/ / Invoice Date: / Payment Date:

(o))

FIELD TRIP HISTORY GRID

Level 1- Request Submitted

Demiinrs Ammrasmd

40of4

Tranzporiation Ap. ..
. Lenvel 3 - Request A,
Level 2 - Raguest A..,

Level 1 - Reguest 5...

4of121

08/11/2025 08:28 PM

©117/2N95 11-16 AL

Updated Date Time

2072019 0933 AM

02100,/200% 0z 13 PM

Y I e
B3G9 03208 PM

B1 202005 05211 PM

Expand/Restore

. a
Harrison, Nathan ™
20N MAWAn Drant i

2]

Wkire park

Smith, Steve

Sponable, Hom

Smuith, Jang



Reports — Invoices
and Trip Review

In the data grid, select the field trips you
would like to run a report for

* Right Click on the highlighted trips
* Highlight View Report
* Select one of the following options:
o Custom Invoice Report 2.0
o Trip Review
* Specific Field Trip Records *
o Select Specific Records
* Press :t

The report will generate on another tab

rd
[
&
H
v
]
=

Y

Level 2 - Request Approved

| saral 2 - Banuact Annroars,

Detail View

Show/Hide Grid Columns

Copy

Save As

Send To
MNew Grid
Openn
Share

View Report

Select All Records
Invert Selected Records
Omit Selected Records
Clear All Records

A

- v v v

Outdoor Education Camp Cedar Crest

Outdoor Education Camp Cedar Crest

Custom Invoice Report 2.0
Trip Review

Parame ters Permissions
Output Type
You may preview your report

View in Browser

Filter Records

You may filter the records that are used for this report by using a Filter or by selecting specific records. Unless & Filter or Specific Records are selected, all recor

be used for the report.

Data Source *
25-26 RSY Data Source

Specify Field Trip Records *
Specific Records

Specific Records *
Qutdoor Education
Outdoor Education




I Black Out Dates

If a specific date is entered in the
system as a “black out” date, it will
appear as follows:

* Depart Date falls on a holiday:
10/30/2025.

o The system will not allow you to
enter the field trip

 (Call or E-mail Sharon Breland, Field
Trip Dispatcher for assistance

Some dates may not be holidays, but
they are restricted in the system due to
the number of buses already scheduled
for that day.

"

[

Depart Date falls on a holiday: 10/30/2025.

New Field Trip

TEMPLATE
Cross Country

CREATEDBY sCHoOL"™

N N Calife Elementary (240)
™
test
PHONE *
test 7149979624 N

DEPARTURE *

DEPARTURE NOTES

test

DESTINATION * DESTINATION STREET

A.B. Miller High School 6821 Oleander Avenue Fontana
EVENT * TRIP TYPE * TRIP INFO *
Cress Country - Boys Athletic Drop/Return
DEPART DATE/TIME * RETURN DATE * LVDEST *
10/30/2025 09:00 AM 10/30/2025 09:00 AM
#VEHICLES * #STUDEN #A

1 25 2
EQUIPMENT GRADE:

None 12

DESTINATION NOTES
Also A.B. Miller Baseball Academy

DESTINATION POSTAL COD
92336
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