TOMS Navigation: Configuring Online Student Test Settings

Select the [Test Operations Management System (TOMS)] button on the CAASPP portal at http://caaspp.org. Log onto
TOMS using your sign in credentials.
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On the left navigation bar, select the [Students] button.
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Upon selecting [Students], a dropdown menu will open. The [Search] button will be preselected.
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Users D » Students )» View & Edit Students

Students To view and edit students, complete the search criteria below and select the [SEARCH] button; or just select the [SEARCH]
button_ If you find that your search results are limited, remove some criteria and search again
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Enter details about the student in the search fields or select the LEA the student is associated with by selecting the [Select
Organization] link.

Students Towview and edit students, complete the search criteria below and select the [SEARCH] button; or just select the [SEARCH]
button. If you find that your search results are limited, remaove some criteria and search again
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Select the [Search] button.
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Upon selecting [Search], search results will populate in a table.

We found 35170 entries matching your search criteria. Results Per Page 20 v
® Name SSiD School Grade Actions
LASTNAMEDO1 550000001 o
FIRSTNAME0O1 055000000 KN Q
2 0550000002 KN Q
a LASTNAME003 0550000003 KN Q
4 0550000004 07 Q
LASTNA TR -
FIRSTN 0550000005 0 Q
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To view and/or edit a student’s profile, select the magnifying glass [View] icon.
We found 35170 entries matching your search criteria, Results Per Page 2l v

L4 Name SSio School Grade Actions

LASTNAMEOOD1 AN Demo School A =
FIRSTNAMEDO1 0550000001 59999999999999 KN

2 LASTNAMEOD2 0550000002 School A = Q
3 FIRSTNAMEOD: 0sso000003  Dgmo SchoolA - Q
¢ HRSTNAMEOD4 0550000004 Demo SchoolA - Q
S %I’;‘SJ#:\’ ‘nE;Or?- 0550000005 Q"'Z‘fnﬁﬁ_"’no“r" ! 07 Q

The selected student’s profile will open and the student’s demographic information will be displayed.

39 Sstudent Profile Back to Results
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Important: To assign students for CAA at grades 5 and 8, BOTH CAA and CAPA should be selected. To un-assign a student
from CAPA and CAA, you must select CST or CMA and [No] for CAA.

E and Non lded Accor are available for selection in the [Test Settings] tab only to students
that have a Section 504 plan or an IDEA indicator with a valid primary disability type.

FIRSTNAMEO16 LASTNAMEO16 Demographics

IDs
State Abbreviation SSID Confirmation Code
CA 0550000014 FIRSTNAME16

Demographics

First Name Middle Name Last Name or Surname
FIRSTNAMEO16 F LASTNAMED16
Responsible LEA

Demo District A

Responsible School

Demo School A

To configure the student’s online test settings, select the [Test Settings] tab.
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»  View & Edit Students »  Student Profile

Important: To assign students for CAA at grades 5 and 8, BOTH CAA and CAPA should be selected. To un-assign a student
from CAPA and CAA, you must select CST or CMA and [Mo] for CAA.

and Non-er Accommodations are available for selection in the [Test Settings] tab only to students
that have a Section 504 plan or an IDEA indicator with a valid primary disability type.
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Set embedded and non-embedded designated supports and accommodations for the student by selecting the appropriate
option(s) in the checkboxes and dropdown menus.
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Select the [Update] button at the bottom of the page.
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Translation Glossaries [ Bilingual Dictionary (ELA PT full write)}(N/A
(only for Math paper- for CAA)
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pencil tests){N/A for
CAA): [ Color Contrast
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