ORANGE UNIFIED SCHOOL DISTRICT

NUTRITION SPECIALIST

DEFINITION

Under the general direction of the Director of Nutrition Services and/or designee, develops, plans,
and prepares menus and menu specifications, establishing and monitoring quality control procedures
to ensure sanitary and safe food preparation to meet student acceptability and USDA and State
guidelines. Develops nutritional analysis and cost studies of proposed menu offerings and menus for
special dietary needs. Implements and monitors comprehensive nutrition education programs,
wellness programs, and promotions within the District to provide nutritional guidance to students,
parents, and food service staff.

ESSENTIAL DUTIES

Plans and prepares menus and specifications to provide quality, nutritionally balanced meals
according to USDA and State guidelines.

Evaluates nutritional content and performs cost analysis of menu items to develop
specifications for food items to be purchased.

Monitors feeding program to assure compliance with USDA and State guidelines.

Assists in developing, evaluating, and testing new and existing recipes with the intent of
recommending innovative menu items to students that meet nutrition guidelines and
promotions.

Ensures meals are provided to children with special dietary needs, including food allergies
and medical conditions; establishes reporting and disclosure procedures to ensure proper
oversight is being maintained and needs are met; advises food service staff, faculty, nurses,
and administrators on meeting dietary needs or restrictions; works with nutrition staff on
food preparation requirements; develops procedures to ensure compliance with federal
regulations.

Oversees and manages the bid language and specifications for all food items. Collaborates
with the District Office staff to ensure purchasing process and procedure is followed.
Supervises the use and participation in the USDA commodity program to ensure entitlement
is properly utilized in the menu planning process.

Prepares and maintains a variety of records, including menu production worksheets, product
specifications, and cost data reports.

Supervises food service programs, schedules work, evaluates staff performance, and provides
support to management.

Develops grant application packets used to apply for state, federal, and related nutrition
program funding.

Collaborates with the Director of Food Services and/or designee to implement, administer,
and evaluate district-wide nutrition education programs.

Collects data, prepares documentation, presentations, and reports for managerial support.
Trains staff on standardized recipes, meal patterns, portion control, and production factors
that meet federal and state menu compliance.

Serves as a representative of the Food Services Department at meetings, as required, and may
serve as a liaison to other departments.

Develops and provides effective communication that supports Food Services’ goals to
promote nutritional literacy and physical activity to District personnel, students, parents, and



Page 2 of 3
ORANGE UNIFIED SCHOOL DISTRICT
NUTRITION SPECIALIST

the community.
Perform related duties as assigned.

QUALIFICATIONS
Knowledge of:

Applicable local, State, and Federal laws, regulations, and procedures as they pertain to the
National School Lunch, School Breakfast, After School Snack, and Child and Adult Care
Feeding programs;

Advanced principles of nutritional analysis and related dietary guidelines;

Methods of adjusting and extending recipes;

Principles, procedures, methods, and strategies of organization, administration, supervision,
training, and management;

Principles of safety and sanitation and HACCP Food Safety System,;

Basic computer systems and use of computer software applicable to nutritional analysis
programs;

Correct English usage, proper grammar, spelling, punctuation, and vocabulary to prepare
basic reports and to communicate effectively with students, parents, and staff.

Ability to:

Communicate effectively orally, in writing, and through public speaking;

Operate modern office equipment including computer equipment and software applications;
Plan, coordinate and implement a comprehensive training program,;

Motivate students to adhere to proper nutritional standards and develop parental support;
Develop effective working relationships with staff members, students, and the public;

Use tact, patience, and courtesy when interacting with others;

Meet schedules and timelines;

Comply with the District’s customer service standards, as outlined in Board policy.

PHYSICAL DEMANDS
The physical requirements indicated below are examples of the physical aspects that this position
classification must perform in carrying out essential job functions.

Persons performing service in this position classification will exert 10 to 20 pounds of force
frequently to lift, carry, push, pull, or otherwise move objects. This type of work involves sitting a
portion of the time but will involve walking or standing for brief periods.

Perceiving the nature of sound, near and far vision, depth perception, providing oral information, the
manual dexterity to operate business related equipment, and handling and working with various
materials and objects are important aspects of this job.

Reasonable accommodation may be made to enable a person with a disability to perform the essential
functions of the job.
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EXPERIENCE AND EDUCATION

Bachelor’s degree in nutrition, dietetics, food management, or a related field or course of study with
one year of experience performing analysis of nutritional content and menu planning. The ability to
speak, read, and write Spanish is desirable.

License Requirements
Possession of a valid California Motor Vehicle Operator's License and use of a personal automobile
to conduct work.

Must possess or be eligible for a Food Handler’s certificate issued by an authorized agency and
approved for California within completion of probationary period. Must maintain certification
throughout employment in this classification.

Must possess or be eligible for a certification as a Registered Dietitian within one year of employment.

Condition of Employment
Insurability by the District's liability insurance carrier.



